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1. O0mue MoJIOKEHUS

1.1 Hacrosimee MONOXKEHHE yCTaHaBIMBAeT TpeOOBaHWS K OpPraHU3allid, COINCPKAHUIO 1
HOpSIIKY IpoBeenust HopMokorTpons B [TIOY « TONIKMHCKAH TEXHUYECKHH TEXHUKYM» (Haiee
— TexaukyMm).

1.2 Hacrosimee TONOXKEHHAE SBISETCS O0S3aTENbHBIM JOKYMEHTOM, YCTaHABJIMBAOIINM
TpeGoBaHusl, [OPSAOK H MPOIEAYpPYy NPOBENIEHUA HOPMOKOHTPOIA KOHCTPYKTOPCKOM M
TEXHOTOTHYECKOH JOKYMEHTAIWH I10 COOTIO/CHHI0 B Hell HOpM 1 TpeOOBaHWH, yCTAHOBJICHHBIX
CTAaHJApPTaMU ¥ IPYIUMH HOPMATUBHO-TEXHHYECKMM IOKYMCHTaMH, COIVIACHO TI'OCT 2.111-68,
3.1116-79.

1.3 O6s3aTeIbHOMY HOPMOKOHTPOIIO IIOJUIEKAT KypPCOBBIE PabOTEI (MpoexTel) U
BHIyCKHEIE KBATH(QUKAHOHHBIE PaGOTHI (IMIIOMHAs paboTa, pacaeTHO-IOSCHUTEIbHAS 3aITCKa K
JUTUIOMHOMY ITPOEKTY) Ha BCEX CTalUsIX Pa3spabOTKH.

1.4 OCHOBHOHM IENBIO HOPMOKOHTPOJS SBJIAETCS IOBBIIEHHE Ka4eCTBA MHCIONHCHMA U
o(hOpMIIEHYS BEITYCKHBIE KBATH(HKAIMOHHBIE paOOTHI (Ianee — BKP).

1.5. 3agaust HOpMOKOHTPOJIA:

- cobmoneHne B 0QOPMIICHHH CTYNEHYECKHX paboT yCTaHOBICHHBIX HOPM H TpeOoBaHUN
rOCYHApCTBEHHBIX CTAHJAPTOB, BHYTPEHHHUX CTAH/APTOB M JPYTMX HOPMATHBHO-IPABOBLIX aKTOB
Texnukyma;

- cOBTIOIeHTEe eMUHOTO TIONX0A K 0QOPMIIEHHUIO CTyIeHIECKHX paboT B TeXHUKyME.

2. Ilopsimox npoBeAeHns HOPMOKOHTPOJIA

2.1 HOpPMOKOHTpPOJH SBISETCS 3aBEPIIAIOIIMM 3TANoM paspabOTKH KypCOBOH paboTel 1
BBITYCKHOM KBATM(HKAIIMOHHOH paboTEL.

2.2 HopMOKOHTpOJb OCYIIECTBIIET PYKOBOAHMTENb KypCOBOH paboTBl WM Hay4HBIHA
PYKOBOIHTENb BBILYCKHON KBATH(HUKAIMOHHOH paboThl, HA3HAYCHHBIH NIPUKA3OM O 3aKPCIICHHH
TeM KypCOBBIX (BBITYCKHBIX KBAIM(DHKAIMOHHEIX) padoT.

2.3 KypcoBas paboTa wuiu BBIIyCKHAs KeanMpuKarmoHHas paboTa JOILKHA OBITH
IpeJICTaBIeHa Ha PETHCTPALHIO C 3aKIIFOUYCHHEM 10 HOPMOKOHTPOIIO HE MO3/HES, 1eM 32 3 mHA 1o
3AIMHUTHL B COPOIMIOPOBAHHOM BHIE, C HOANMCAMA CTyIEHTa, HAyYHOIO DPYKOBOAHMTEN Ha
THTYIILHOM JIECTE, C OT3BIBOM (WM PEleH3HEH Ui KypcoBO# paboThl) HAYIHOTO PYKOBOMUTEILL, U
BHEIIHEHN peleH3nei It AUILIOMHBIX paboT, IIPOSKTOB.

2.4 Ilpu TpOBeIEHMH HOPMOKOHTPOISI HEOOXOAMMO PYKOBOJCTBOBATBCS TPEOOBAHHMAMH,
3aKpeIUICHHBIME BHYTPEHHUM CTAaHJApPTOM Ha OGOpPMICHHE MHCEMEHHBIX CTYICHYCCKUX pabor,
ITporpammoit YII'A (110 COOTBETCTBYIOIIEH CIETUAIBHOCTH HIIA HaIPaBJICHHUIO).

2.5 OCHOBHBIE DJIEMEHTEI, BLIHOCHMBIE Ha HOPMOKOHTPOJIb IIpeCcTaBIeHs! B IIpmnoxennn 1.

2.6 3Baxmouenne 1o HopMokoHtpomo ([IpmnoxeHne 2) ABIAETCS  00s3aTCIBHBIM
HPHIIOKEHHEM K OT3BIBY (PELEH3MHU) HAYYHOTO PYKOBOAUTEILA.

2.7 BHOCUTH U3MEHEHHS U JONOTHEHHS B COPOIMIOPOBAHHEIE, IPOBEPEHHBIC U IIOJIHCAHHEIC
paboTHI 3aIpeIaeTcs.

2.8 Kypcossie pa6ots! 1 BKP, He mpomreiiie HOPMOKOHTPOJIB K 3alMTE HE NOMYCKAOTCS.
Kypcosrie pa6otsr 1 BKP, mmeromue oTpHIATENbHOS 3aKIIOUYCHUE IO HOPMOKOHTPOTIO MOTYyT
6BITH [OMYLICHBI [0 3alMTHl C YCIOBHEM CHIDKCHHS ONEHKH IO 3allWTe HA OMMH Oal.
3aKIIOUeHHE CUUTAeTCs OTPUIATETbHBIM, KOTJla XOTs OBl IO OJHOMY K3 IYHKTOB MMEETCH
3aMeuaHye 0 HECOOTBETCTBHUH ¢ TPeOOBAaHUAMU CTAHIaPTOM.

2.9 B cmywae obHapyxeHus ommOok oGOpMIEHMs Yy TOr0 HJIM HHOIO HAay4dHOIO
PYKOBOJMTENs, IPOBOAWTCS TOTalbHAs MpPOBEPKa BCeX pabOT, OCYINECTBICHHBIX TION  €ro
PYKOBOJCTBOM B JAHHOM CEMECTpe. Pe3ylnpTaToM JaHHOW mpoBepku seisercs IIpumoxenue K
OCHOBHOMY aKTy O TOTAJIBHOM IIPOBEPKE padoT KOHKPETHOTO HAYYHOI'O PYKOBOIUTEIIA.

2.10 B cioyyae 3adUKCHPOBAHHBIX B aKT€ 3aME€YaHWW I10 HEKA4ECTBEHHO IIPOBEACHHOMY
HOPMOKOHTPOIIIO:

- ¢ HAy4HOTO pyKoBommTens cHumaercd 30% OIIaThl 32 COOTBETCTBYIOIIMH BHJ paboThl



(KypcoBo#t paGoTBI, BEILYCKHON KBaTH()HKAIFOHHOM paboThI) B Cllydyae MOYacoBO OIIATHI TPYAa;

- B Cllydae INTaTHOM Harpy3Kd - BUI yd4eOHOH Harpy3ku (PyKOBOICTBO M PELCH3UPOBAHUE
KyPCOBEIX pabOT, PYKOBOACTBO BBIMYCKHBIME KBalTH(QHKAIMOHHBIME DaboTaMi) CYHTaeTCA
YaCTUYHO HE BBIIOIHEHHEBIM B 00BeMe 30% ;

- B Cclydae HOBTODHOTO 3aMedaHus (B CIENYIOIIYI0 ceccuro) B akre Kommuccuu 10
HEKAaueCTBEHHO IIPOBEICHHOMY IpEoaBaTelieM HOPMOKOHTPONIO, Ka(enpod WM AHPEKTOPOM
HHCTUTYTA MOXET OBITH paccMOTpPEH BOIpoc 00 OTKase B pacHpeleNeHUH Ha JaHHOTO
TIpenoaBaTells COOTBETCTBYIOIETO BUa ydeOHOM Harpy3KH Ha HOBBIA y4eOHBIH TOI.

3. O6s13aHHOCTH H 0TBETCTBEHHOCTh PYKOBOAUTE/Is IIPH IPOBEIEHUH NPOLeTyPhI
HOPMOKOHTPOJIsI

3.1 PyxoBonuTens 00s3aH:

- KOHCYJIBTHPOBATh CTYICHTOB IO BOIpocaM coOrofeHus TpeOOBaHWH TOCYNapCTBEHHBIX
CTaHJapTOB ¥ BHYTPEHHUX HOPMATHBHO-IIPABOBEIX aKTOB TEXHMKyMa B IIPOIECCE BBIMOTHEHUS
KypcoBoii pabotelr 1 BKP;

- DYKOBOJCTBOBaThCA TONBKO JAEHCTBYIOIIMMH B MOMEHT IIPOBEICHUS KOHTPOILT
rOCYIapCTBEHHBIMY CTAHAAPTaMH U HOPMATUBHO-IIPABOBBIMU aKTaMH TeXHUKyMa;

- TINATENbHO W BCECTOPOHHE IIPOBEPSITH JOKYMEHTEI Ha CTPOTO€ COOTBETCTBHE C
TpeGOBaHUSAM CTaHIAPTOB;

- HAHOCHUTD ITOMETKH K DJIEMEHTaM, KOTOPBIE JOJKHEI OBITh UCIIPABIICHEL,

- JaBaTb 4YeTKHEe H OOOCHOBaHHBIE 3aMEYaHHd U IPEUIOKEHHSA 110 HCIPABIECHHIO
MIPOBEPSIEMEIX padoT;

- B IIpOIECCE IIPOMEKYTOUHBIX IPOBEPOK KYPCOBBIX (MM BBIIYCKHBIX KBAIH(QHKAIHOHHEIX)
paboT 0OPMILITH B MICEMEHHOM BHJIE 3aMeYaHus 10 ohopMieHHIo paboThl B 2 sksemiuiapax (1 —
y PyKOBOIUTEIS, 2- CTyAEHTY Ha pykH) (IIpunosxenue 3)

3.2 PyxosoauTens (HAy4YHBIM PyKOBOIUTENb) HECET OTBETCTBEHHOCTH 3a COOJIOJCHWE B
nporecce BemonHeHUs U odopmienus BKP TtpeGopanmii NEHCTBYIOMMX TOCYIapCTBEHHBIX
CTaHIapTOB ¥ HOPMATHBHO-IIPABOBEIX aKTOB Te€XHMKyMa HapaBHE CO CTYACHTOM.

4. OcHOBHBIE 3JIEMEHTHhI, BBIHOCHUMbIC HA HOPMOKOHTPOJIb

HaumMenoBanue TeMbl pabOThI
OdopmiieHre THTYIBFHOTO JIUCTA

Pasmep mpudra

Haspanue mpudra

MexayCTpOYHBIH HHTEPBAJ

Ab3ary

[ona

ITocnenoBaTenbHOCTD IIPUBEACHUS CTPYKTYPHBIX dacTed paboThl
Conep/xaHue BBEIECHU

OO6mmwit 06beM 6€3 TPUITOKEHUHT

O6wem BBEIECHUS

O6BeM 3aKITFOICHUS

Hymepanus ctpaHuig

OdopmireHre conepKanus

OdopmiteHre CTPYKTYPHBIX YacTell paboTel
CTpyKTypa OCHOBHOM 9acTH

Odopmnerne TabIUIl

OdopmiteHre pUCYHKOB

OdopmieHre cchUIOK

CocTaB CITHCKA UCIIOTH30BaHHBIX HCTOYHUKOB
OdopmiieHre TPUITOKEHUH



5. Copep:xanue HOPMOKOHTPOJIS

5.1 B mpoiilecce HOPMOKOHTPONS MOSCHUTENBHBIX 3allMCOK KYpPCOBBIX M JUIUIOMHBIX
IPOEKTOB (PaboT) IPOBEPSETCA:

- KOMILIEKTHOCTE ITOSICHUTEIBHOM 3alTHCKH B COOTBETCTBUH C 3aJaHHEM Ha IPOCKTUPOBAHUE;

- IPaBWJILHOCTE 3aIIOJHEHNs. TUTYIBHOTO JIMCTA, HAIM4YHe HeOOXOMUMBIX MOIUCEH; Hauuue
U IPaBUIBHOCTH PaMOK, OCHOBHBEIX HAJIMCEH HAa BCEX CTPAHUIIAX, BBIICTICHUE 3arojOBKOB,
Pa3/IeNioB U IOPa3ieioB, HATMIKE KPACHBIX CTPOK;

- IPaBUJILHOCTE 0QOPMIIEHHS COEPKAHUS, COOTBETCTBUE HA3BAHUE PA3JIENIOB U TTOPa3JieNoB
B COJIEPYKAHUH COOTBETCTBYIOIINM Ha3BaHUAM B TEKCTE 3AIIUCKH;

- IPaBWJIBHOCTh HYMEpALMM CTPAHWI, DPa3[eNoB, IOJIPa3NeNoB, HILIIOCTPAlUH, TabIuiL,
TIPUIOKEHIH, POPMYIT;

- TIPaBHIBHOCTE 0(OPMIIEHHS HIITIOCTPALIUH - UepTeKeH, CXeM, rpa)uKoB;

- IPaBWJIBHOCTH O(hopMIIEH s TaOMIH1l;

- IPAaBUIILHOCTE pa3MepHOCTeH pusmdeckux, ux coorsercTBue CU;

- OTCYTCTBHME 3arpOMOXKICHHS 3aIUCKUA OJHOTUIIHBIMM pacueTaMH, TpaMMaTHYeCKUMU
omubKaMu;

- IPaBUIIBHOCTH MIPUMEHEHHBIX COKPAINEHUH CIIOB,;

- Hamy4@e ¥ IPABHIBHOCTH CCBUIOK Ha HCIONB30BAHHYIO JHTEpaTypy (CTaHmapThI),
PaBHIILHOCTH 0OPMIICHUS JIUTEPATYPEL.

3.2 B mportecce HOPMOKOHTPOIS IpagUUecKuX JOKYMEHTOB, KYPCOBBIX M JUILIOMHBIX
MPOEKTOB (paboT) MPOBEPSIETCA:

BELIITOJIHEHUE YEPTEKEH B COOTBETCTBUM ¢ TPEOOBaHUAMHU CTaHIAPTOB,;

cobmonenne GopMaToB, MPABUIBLHOCTh UX OPOPMIIEHNUS;

[PaBHJIFHOCTH HAYePTAHUA U IPUMEHEHUE JTMHIH;

coOuroieHre MacinTaboB, MPaBWIEHOCTh UX 0003HAYECHUH;

- IOCTaTOYHOCTh M300paKeHuH (BHIOB, Pa3pe30B, CEYCHHH), IPABUIBHOCTE HX 0003HAYEHHS
U PaCIIONIOKEHHUS;

- IPaBUJIBHOCTD BEITIOTHEHHUS CXEM.

6. Odopmiaenne pacyeTHO-NIOACHUTEIbHOM 3alIHCKH

6.. O6mue TpeboBaHusA:

3.1.1  CrpaHHUIBI TEKCTA JODKHBI COOTBETCTBOBATh (opmary A4, cormacHo I'OCT 2.301-
68.

3.1.2PI13 momxHA OBITH BBEIIOJNHEHA MAUIMHOIMCHBEIM HJIM MAIIMHHBIM CIIOcOO0M Ha OJTHOU
CTOpOHE JucTa Gesiol Gymard 4yepes MONTOpa HHTEpBala, BeIcOTa OykB M NUOp NOIKHA OBITH He
MeHee 2,5 MM (OIITUMANbHBIN pazMep MammHHOro mpudra - 14 1r).

TexcT crnenyer medataTh, COOMOIAs CIEAYIOMUE pa3Mephl monei: nesoe - 30MM, IIpaBoe —
10 MM, BepxHee - 20MM, HIKHEE - 20MM.

3.1.3  KagecTBo HameyaTaHHOTO TE€KCTa M o(opMiIeHUe TabIHll, JuarpaMM, WIIFOCTpaui,
JUCTUHIOB MOJYJIeH W TPOTrpaMM JIOIKHO — YAOBJIETBOPATH TPEOOBAHMIO HX  YETKOrO
BOCIIPOHM3BEIEHNS (IMEKTpOrpaduieckoe KOMUPOBaHUE, MUKPO(QUIBMUPOBAHHUE).

3.1.4 Heobxomumo coOmroaTh PaBHOMEPHYIO ILIOTHOCTh, KOHTPACTHOCTH M YETKOCTH
n300paxeHus.

Bce nunuu, OyKBBL, EQPEI ¥ 3HAKYU TOJDKHEI OBITh OJUHAKOBO YEPHBIMHU.

3.1.5 Omeuarku, ONMHUCKH ¥ TpaduuecKkre HETOYHOCTH MHOIIyCKAeTCs MCIPaBIATE
[IOYMCTKOM MM 3aKpalliiBaHreM Oelod Kpackol U HaHECEHUEM Ha TOM JK€ MECTE MCIPaBICHHOTO



u300pakeHys TONBKO YEPHBIMH YEPHHJIAMH WM YEpPHOM TYyIIBIO, IIPH 3TOM IIOTHOCTB
JICTIPABIIAEMOTO TEKCTa [OIDKHA OBITh MAaKCHMAIbHO NpPHOMIDKEHA K IUIOTHOCTH OCHOBHOTO
1300paKeHUS.

Ha cTpaHuIle TEKCTa J0IycKaeTes He Ooree IBYX UCIIPABIICHHH.

3.1.6  JlomyckaeTcs COKpAIIEeHHE CJIOB IIPH MHOTOKPATHOM ITOBTOPEHUH

B Tekcre. [lepedern JOMyCKaeMbIX COKpalenni cinos yeranosnen 8 [OCT 7.12-93 CUBU/L.
I[Ipy COKpalIeHWH CJIOB M HAaUMEHOBAaHMM CHadaja MPWBOMAT IIOJHOE CIOBO MM HaMMEHOBAHHUE,
3aTeM B CKOOKAaX yKa3bIBaIOT UX COKpAlllEHHOE HAUMEHOBaHMUE.

3.1.7 Eciu B TOKyMeHTe IIprHATa 0cobast CHCTeMa COKPAIleH!H CII0B WM HAUMCHOBAHUH, TO
B HEM JOJDKEH OBITh NIIPUBEJIEH MEPeUeHb IPHUHATHIX COKPALIEHWH, KOTOPBIM MOMEIIAOT B KOHIIE
PII3 mepes CIUCKOM HCIONB30BAHHEIX HCTOYHUKOB.

3.1.8 TekcT HOKYMEHTa IPU HEOOXOMMOCTH Pa3IelIiOT Ha Pas/ieNsl ¥ mopasaelst. Kax el
paszen TEKCTOBOTO JMOKyMEHTa CledyeT HadMHaTh C HOBOro Jmcra. Ilompaspenm sABIAETCS
TPOIOIKEHUEM TEKCTA.

3.1.9 Hawmenosauust CTpyKTypHBIX onementoB PII3  «Beenenue», «Conepikanuey,
«3aKIFoUeHney ¥ T.[. CIyKaT 3ar0J0BKaMH CTPYKTYPHBIX d1eMenToB PIT3.

3.1.10 3aroJIOBKM CTPYKTYpPHBIX 37IE€MEHTOB M pPa3JelloB OCHOBHOW YacTH CIEAYET
pacmornarath B CepelMHE CTPOKM 0e3 TOUKM B KOHIE W IeYaraTb C IPOIMCHOH OyKBBI, HE
TIOTIEPKUBAL.

3.1.11 3aroioBKM IIOAPa3eloB ¥ IyHKTOB CIeMyeT HAUMHATh C ab3alHOro OTCTyNa H
TIeyaTaTh ¢ IPOIKUCHON GYKBEI, BEIIEINB, HE IIOAUEPKUBast, €3 TOUCK B KOHIIE.

3.1.12 Ecam 3arofloBOK BKIIIOYAET HECKOJIBKO IPEJIOKEHUM, HX Ppa3NeNsioT TOYKaAMH.
ITepeHOCH! CIIOB B 3aT0OJIOBKAX HE JOMYCKAIOTCSL.

3.1.13 PaccTosHEE MEK/Iy 3arolIoBKaMy pasJera U Mopa3ziena JOIKHO ObITh 1,5 nHTEepBaa.

3.1.14 PaccTosHHE MEXIy 3aroJ0BKOM OCHOBHOM YacTH M TEKCTOM JOJDKHO OBITh PaBHO
IBYM HHTEPBAIAM.

3.1.15 PaccTosHMe MEXIy 3arojoBKamy pasleia U IOoApa3fiesa OCHOBHOM 9acTH HOJDKHO
OLITH HE MEHEE YeM 2 HHTEpBala.

3.1.16. IIyHKTEIL, TIOAMIYHKTEI U IEPESUUCIEHH OCHOBHOM YacTH CIEyeT HaYMHATh II€4aTaTh
¢ ab3alHOro OTCTYyIIA.

3.1.17 AG63aIsl B TEKCTE HAUMHAIOT OTCTYIIOM, PABHEIM 15 MM.

3.1.18 CoBo «CojepiKaHuey 3alUChIBAIOT B BHJE 3ar0lOBKa (CHMMETPHYHO TEKCTY) C
nporucHON OykBbl HauMEHOBaHHS, BKIIOYEHHBIE B COMEPKAHWE, 3aNHCBIBAIOT CTPOTHBIMU
OyKBamu, Ha4WHas C TIPOIIUCHON OYKBBL

3.2 Hymeparus cTpasuil:

3.2.1 Crparnnsl PII3 cnexyer HymepoBarh apaOCKumu IUppamu, coOJEONas CKBO3HYIO
HyMepanuio mo BceMy TekcTy PII3. Homep cTpaHHMIlBI IPOCTABILIIOT B IPaBOM HIDKHEM YTy 6e3
TOYKY B KOHIIE.

3.2.2 TUTYNBHEIH JTHCT BKIFOYAETCS B OOLIYIO HyMepauuio cTpanull. Homep CTpaHMIBI Ha
TUTYJIEHOM JIUCTE HE IIPOCTaBJIAIOT.

3.3 Hymepanus pa3zienoB, I0Apa3aesioB, IyHKTOB, MOIITYHKTOB

3.3.1 Paspmensl, mompasfiensl, MyHKTHL, MOANYHKTE! PII3 criemyeT HymepoBaTh apabCKUME
mupami.

3.3.2 Pasmens JOIKHEI IMETh MOPSIKOBYIO HyMEDAIMIO B IIpefeNaX OCHOBHOM gactu PII3 u
0603HaYaThCA apaOcKuMu nudpamMu ¢ TOUKoH, Hampumep, 1., 2. 1 T.1.

3.3.3 HomMep mofpasena COCTOUT U3 HOMEPOB pasfiela U NOApasaena, pasae/IeHHbIX TOUKOH.
B xoHIle HoMepa II0pasielia ToUKa He CTaBUTCs, Hanpumep: 2.1, 2.2 1 T.1.

3.3.4 Pas[ensl 1 HOIpasieiibl MOTYT COCTOSATE W3 OAHOrO MM HECKOIBKMX MyHKTOB. [IyHKTEI
JOJDKHEI HMETh IOPSAKOBYIO HYMEpAIMIO B Ipeleiax KaxkIoro pasjena W monpasmerna. Homep
IyHKTa BKJIIOUAET HOMEp pasfiella W IOPSAKOBBIM HOMED TOApasfiena WM IyHKTa, Pa3[eICHHBIC
ToUKOH. B KoHIle HOMepa Touka He craButes. [Ipumep: 1.1.1, 1.1.2 u T.11.

3.3.5 Eciu pa3zen Wi NoApa3Aell COCTOUT M3 OAHOTO MMyHKTa, OH TaKXKe HyMEPYETCH.

3.3.6 IIyHKTE, TIpE HEeOOXOJMMOCTH, MOTYT OBITH pa3OMTEl Ha mnommyHKTEL. Homep
IOJIIyHKTa, BKJIOUAET HOMeEp pasiela, IOApasjiena, IyHKTa W IOPSIKOBBEIM HOMEp IOMIYHKTa,



paseleHHble TOIKOH, Hampumep, 1.1.1.1, 1.1.1.2 m T.1.

3.4 V3nokeHne TeKcTa

3.4.1 TekcT MOKyMeHTa HOJDKEH OBITh KpaTKUM, YEeTKMM M HE NOMyCKaTbh CyOBEKTUBHBIX
TonkoBaHuH. IIpy M3NOKEHWH 00s3aTENBHEIX TPEOOBaHWK B TEKCTE NOTDKHBI IPUMCHATHECA CIIOBA
«IOTDKEHY, «CIEIyeT», «HeoOXoauMo», «Tpedyercs, dTOOB», «paspellaeTcs TONIBKO», «HE
JOTYCKAETCSA», «HE DPaspeInacTesy, «3alpeltaeTcs», «HE CICAyeT». [Ipy W3IOKEHHM APYTHX
IOJIOJKEHN CleyeT IPUMEHSTH CIOBA «MOTYT OBITB», «KaK IPABHIIO», «IIPHU He0OXOIUMOCTHY,
«MOJKeT OBITBY, «B cloydae» M T.J. IIpy 3ToM HOIyCKaeTCs HUCIONL30BaTh MOBECTBOBATCIBHYTO
hopMy H3IIOKEHHST TEKCTA JOKYMEHTA, HAIPUMED KIPAMEHSIOTY, (YKa3bBAIOT» U T.IL.

3.4.2 B TeKcTe JOKYMEHTa HE JIOIIyCKaeTCs:

- IIPUMEHSTH 000POTHI Pa3srOBOPHON PEYH;

- OPUMEHATH [T OJHOTO u TOTO JKE TIOHSTHS PAsIMIHBEIC HAy9IHO-TEXHHICCKHE TEPMMHEL,
GIM3KEE [0 CMBICHY (CMHOHHMEI), @ TaKKe HHOCTPaHHBIC CIOBAa W TEPMUHBI IIPU HAITMINH
PaBHO3HAYHBIX CJIOB H TEDMHHOB Ha PyCCKOM A3BIKE;

- IPEMEHSATH [IPOU3BOTIBHEIE CIOBOOOPa3OBAHUS;

- IIPEMEHSTH COKpAIEHHS CIIOB, KPOME yCTAHOBICHHBIX IIPaBUIIaMH pycckoii opdorpadum,
COOTBETCTBYIOIIHE TOCYIaPCTBEHHBIM CTaH/lapTaM;

- cOKpamaTh 0003HAUeHMS €IWHHUI] HU3MUCSCKUX BENHUUH, €CIM OHH ymoTtpebnstores 6e3
nudp, 38 KCKITFOUCHAEM eIMHUIl (PH3UYECKUX BEIHINH

- B rOTIOBKAxX U GOKOBUKAX TaONHI, B paciir(ppoBKax OYKBEHHBIX 0003HAUCHNH, BXOJAIINX B
(hOpMYJIIBL M PUCYHKH.

3.4.3 B TexcTe JOKyMEHTa 3a UCKIFOUYeHAEM (HOopMyJI, TAOIHI ¥ PUCYHKOB, HE JIOMYCKACTCs:

- IPUMEHATH MaTeMaTHUYECKH 3HaK MUHYC (-) TIepe]i OTPHIATEIbHBIMA 3HAICHUAMH BETHIHH
(clemyeT mUcaTh CIIOBO «KMUHYCY);

- IpEMeHATh 0e3 YHCIOBBIX 3HAYEHMH MAaTeMaTHYECKHME 3HAKW, HAIPHMEp (Oomnp1e),
(MenbIIEe), = (paBHO), > (GOMBIIE WK PABHO), < (MCHBIIIE MU paBHO), # (HE PaBHO), & TAKKS 3HAKU
Ne (momep), % (TIpoLEHT);

- IPMMEHSTh WHICKCH CTaHNAPTOB, TEXHUYECKUX YCNOBHU W IPYTHX [OKYMCHTOB 6e3
PETUCTPAlHOHHOTO HOMEpa.

3.4.4 HanMeHOBaHHE KOMAH[, PEKVMOB M T.II. B TEKCTE CJIEAYET BBIACIATH KaBBIUKAMH,
HampuMmep: « BKIIOYHTE. _

3.4.5 B TexcTe JOKyMeHTa Iepe] 0003HaueHHeM rapaMeTpa JatoT ero MOsICHeHNE, HallpuMEp,
«cpejiHee KBapaTHUecKoe OTKIIOHEHUEY.

3.4.6 VYcioBHBIE 00O3HAUeHHs, H300paKeHUS WM 3HAKW JOJDKHBI COOTBETCTBOBATH
IPUHATHIM JIEHCTBYIOINMMH CTaHgapTamu. I[lpy HEOOXOIMMOCTH —NPUMEHEHHS —YCIOBHBIX
0603HaYCHNH, N300paKEHUH WM 3HAKOB, HE YCTaHOBJICHHBIX ICHCTBYIOMMMM CTAHIApTaMH, HX
CleyeT MOSICHATE B TEKCTE WM B IepeyHe 0003HAUCHUH.

3.4.7 B pmoxkyMeHTe CleAyeT IPHMEHATH CTaHAAPTU3UPOBAHHBIC CIMHHUIIEL (bU3UUECKUX
BeJMYMH, WX HauMEHOBaHMA H obosHadenuss B coorserctBuu ¢ ['OCT 8.417-2002 TI'CIIL
[IpuMeHeHHe B JOKYMEHTE DA3HBIX CHCTEM OOO3HAYCHWH CIMHHIL GU3MUECKUX BEIUYUH HE
JIOITyCKAaeTCs.

[Ipu HeOOXONMMOCTH NPUMCHEHMS JIPYIUX eIMHHUI (QU3MYECKHX BENMYMH CHAHdala
YKa3bIBAIOT CTAH/JAPTU3UPOBAHHEIC GIUHHIGI, & 3aTeM B CKOOKaX YKashIBAIOT EAMHUIBI paHee
[PAMEHSBIIIXCS CHCTEM.

3.4.8 Epununa Gu3udeckoid BEIMYMHLI OJHOTO ¥ TOTO K€ apaMeTpa B MpeeiIax ONHOTO
JOKyMeHTa IOJDKHA OBbITh IOCTOSHHOM. Ecimm B TeKkCTe NPUBOAAT PSII IHUCIIOBBIX 3HAUSHUH,
BEIDA’KEHHBIX B OJHOM U TOH Xe eHUIe U3MIECKOM BEIMIHMHBI, TO €€ yKa3hIBAOT TOIBKO MOCIIE
TIOCJIEIHET0 YUCIOBOro 3Hauenus. Hampumep: 1,56; 2,75; 5,64 M.

3.4.9 FEciu B TeKCTe HOKYyMEHTA IIPMBOAT IMANA30H UHCIOBBIX 3HAUEHWMH (QU3MYECKOH
BEJMYHHE], BRIPAKEHHBIX B OIHOM M TOM ke efuHUIlE (QU3NIECKOH BENMIUHEI, TO o0o3HayeHNE
eIUHUIE PU3HYECKON BEIMUNHB! YKA3BIBAETCs MOCIIE TIOCIESAHET0 YMCIOBOTO 3HAYCHns ANATIa30Ha,
mampumep: ot 45 10 75 M.

HenomycTuMo OTHENSITH COMHUIYY (H3AYECKOM BEMMYMHBI OT YHMCIOBOTO 3HAUCHUA
(epeHOCHTh WX Ha APYrHe CTPOKM MIIM CTPAHUIBI) KPOME EIMHHUIL (U3MYIECKUX BEJIUYVH,



IOMEIAEMBIX B TaOHLAX, BEIIOJHEHHBIX MamusOITHCHBIM CIIOCOOOM.

3.4.10 IIpusons HanOOJIbIINE MM HAMMEHBIIME 3HAUCHNS BEJIMIKH, CIEyeT IPUMCHATH
CIIOBOCOYETAHHUE «IOJDKHO OBITH HEe Ooliee (He MEHEE)y.

[IpuBO/IA HOMyCTHMBIE OTKIIOHCHHS OT yKa3aHHBIX HOPM U TpeOOBaHUH, CIENyeT
IPAMEHSATE CIOBOCOUETAHHE HE JOJIKHO OBITH Goree (MeHee)».

3.4.11 JlpoGHble umcaa HOJDKHEI NPUBOIMTBCS B BHAE JCCATHIHBIX npobeit. Ilpu
HEBO3MOYKHOCTH BBIPA3WTh UHCIOBBlE 3HAYEHWS B BHAE JSCATHYHOM JpoOH JOIyCKAaeTCs
3AMUCHIBATH WX B BHJE IIPOCTOM ApoGH B OJHY CTPOUKy depes Kocywo wepTy. Hampumep: 7/12;
(15A-19C)/(27B-53).

3.6 Tabnuus

3.6.1 Tabmuusl NPUMEHSIOT JUis JIydined HATJIAZHOCTH M yAOOCTBA CPaBHEHHUA
noxasarenelf. Hasparnue TAOTHIEL, NP €ro HAIMYWH, JOJDKHO OTpaXkaTh €€ COJEp)KaHue, OBITh
TOYHBIM, KpaTkuM. HasBanue cIeayeT IoMeIaTh Haz TabIuiel.

3.6.2 Tlpu mepeHOCe TaONHMIEI HA JPYTYIO CTPAHUITY Ha3BaHWe  TaOIHUIEI MTOMEINAI0T
TOTHKO Haj( epBOii  uacThio Tabmuiel. L{udposoil MaTepual, KaKk IpaBuio, ohOPMILIIOT B BHIE
TaOIHULIEL

3.6.3 Tabnuiel, 3a HCKIIOUEHHEM TaOJHIl IPUIOKEHUI, CIELyeT HyMepoBaTh apabCKUMU
1uppamMu CKBOHON HyMeparue.

TabMMIEl KayKIOTro IPUIOKEHHs 0603HaUaroT OTIENbHOM HyMepanuek apabckumu mudpamu
¢ moGasieHreM mepe Mudpoit 0603HaIeHUs IPIIOXKeHHs, HanpuMep: «Tabnuma 1» wm «Tabmumna
B.1», ecid OHA IpUBEIEHA B TPWIOKEHHUH. JIOIMycKaeTcs HyMepoBaTh TaOIHIBI B IIpEenax
KaXIOT0 paszfelia. B 5ToM cilydae HOMep TaOJHMI(BI COCTOMT M3 HOMEpA pasfieNia U MOPSIKOBOTO
HOMepa TabUIIB], Pa3/elICHHBIX TOUKo}, Hampumep: « Tabmuua 3.2 - MHTEpIpeTanys 3ampocay.

3.6.4. Ha Bce TaOuIBl JOKYMEHTa JOJDKHEI OBITH IIPUBEAECHEI CCBUTKH Ha HUX COKPAICHHBIM
CIIOBOM «TalIL.», HampumMep: B Tab.4 IoKa3aHo

3.6.5 3aronoBky rpad cTPOK TabIHI[B! CIEAYET MACATH C IPOMUCHON OYKBEL, a I0J3aTr0I0BKH
rpad - cO CTPOYHOM GYKBBI, €CITH OHM COCTaBJIAIOT OJHO MPEIJIOKEHHE C 3arOJIOBKOM, HIH C
TIPOIMCHOMN, ECIIA OHHM HMEIOT CAMOCTOATENbHOE 3HaueHue. B KOHIIe 3ar0JIOBKOB ¥ IOJ3ar0I0BKOB
TOYKH HE CTABSAT. 3ar0JIOBKH ¥ ITO3ar0IOBKU Ipad yKa3bIBalOT B €AUHCTBEHHOM YHCIIC.

3.6.6 Tabuuisl ceBa, CIpaBa M CHH3Y, KaK [PaBHUIO, OTPAHWYMBAIOT JHHUAMH. Pasnernirs
3aroJIOBKH U IO3ar0JI0BKY OOKOBHKA ¥ Ipad THaroHaIBHLEIMU JIHHUAIMHA HE JOIYCKaeTCA.

[OpH30OHTANBHEIE ¥ BEPTHKAIbHBIC JIMHHHM, pPasTPAaHUYMBAIOIME CTPOKH TaOIHIEL
JOTIyCKAETCs He IIPOBOJIUTH, ECIIU KX OTCYTCTBHE HE 3aTPYAHAET MOJB30BAHME TaOIHIEH.

3aronoBKM rpad, Kak INIPABHJIO, 3AMCHIBAIOT IapalleNbHO CcTpokam Tabnuusl. IIpn
HeOOXOMUMOCTH IOIYCKAETCA IEepIEHIMKY/IAPHOES PACIONIOKEHNE 3aroloBKoB rpad. I'omoska
TabITHIMEI JOJKHA OBITH OTHEICHA THHMEH 0T OCTAIBHON yacTy TabuIEl. BercoTa cTpOK TabiUIbl
JODKHA OBITh HE MEHEE 8 MM.

3.6.7 Tabmuily 0OBIYHO ITOMEINAOT IIOJ TEKCTOM, B KOTOPOM BIIEPBBIC JJaHa CChLIKA Ha HEE,
YUTH Ha clIefylomell crpanure. JlomyckaeTcs IIoMenIaTs TabNuily BAOJb [UIHHHOKW CTOPOHEI JICTa
JOKyMEHTa.

3.6.8 Ecnu cTpoku mitk rpadsl TaOIUIBL BEIXOIAT 3@ (POPMAT CTPAHMUIIBL, €€ AT Ha YacTH,
IOMEIIAIOT ONHY 9acTh HaJ APYrOW WK PSLIOM, IIPH 3TOM B KayKAOH YacTy TalJIUIbl IIOBTOPSIOT €8
TOTOBKY M OOKOBMK. Ilpu jenmenun TaONMIBI Ha 9acTH JIOIYCKAETCS €€ TONOBKY M OOKOBHK
3aMEHATH COOTBETCTBEHHO HOMepOM cTpok u rpad. [Ipw sToM HyMmepyroT apabckumu nubpamu
rpaBI WIE CTPOKHY IIEPBOM YaCTH TaOJIHIIBL

3.6.9 CnoBo «Tabmuma» ykassBalOT OJMH pa3 CieBa HaJl MEPBOM 9acThiO TaOJIHIBL, Hal
IPYTMME dacTAMH TaOTUIBl OHIIYT cloBo «lIpomomkenue Tabiuibly C yKasaHHEM HOMEpa
Tabmuuel. Ecie B KOHIE CTPAaHUIE TaOlWIla MpEepeIBacTCs M €e IpojoibkeHue OyneT Ha
CTIEYIOEN CTpaHHUIEe, TO B IEPBOH YaCTH HUKHIOI FOPU30HTAIBHYIO JIMHUIO, OTPaHUIHBAOIIYIO
Tabuiy, He IPOBOJAT.

3.7 Ilepeuncnenus ¥ NpUMEIaHMS

3.7.1 BHyTpH IyHKTOB WM MOANYHKTOB MOTYT OBITh HpHBENEHBI mepeuncieHus. [lepen
KaXIO0H MO3UNMel mepeunclieHust cueayeT cTaBuTh Aeduc. IIprn HEOOXOMMMOCTH CCBIIKK B TEKCTE
JOKYMEHTa Ha OJ(HO W3 MePEUrCICHUH mepe]] KakI0H MO3UIMeH [IepeUrCIeHHs CTaBAT CTPOUHYIO
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OyKBy, IOCIHE KOTOpO# cTaBuTcs ckoOka. Jna JambHeimed JeTanusaiyy I[ePEeUUCICHAN
HeoOXOMMMO MCIONB30BaTh apaOCKhHe LU(pPbI, TOCTHe KOTOPBIX CTaBUTCS CKOOKa, a 3amuch
HPOM3BOIUTCS ¢ ab3aITHOro oTcTymna. Ha 0CHOBE CEMaHTHYECKOr0 HHIICK !

a) COCTaBIIAETCS 3alIpOC, COAEPIKAIINN 3HAUCHMS:

- JUIsL OJHOTO I ABYX KOMIOHEHTOB SAQ;

- U BEImEneHus ¢pparmenta b3;

0) OoIpenensIoTCs TOIIOTHUTENBHEIE YCIOBHS,

- Ha OCHOBE aHaJIM3a BEIOOPKH.

3.7.2 TlpuMmeyaHust IPUBOIAIT B IOKYMEHTAX, €CJIM HEOOXOAUMBI MOSICHEHHSI WK CIIPaBOYHbIE
JIaHHEIE K COMIEPIKAHUIO TEKCTa, TaOIuIl, TpadhHuecKoro MaTepyana.

3.7.3 TlpuMedaHns CIeAyeT MOMEIATh HEMOCPEACTBEHHO MOCIe TEKCTOBOIO, IpapUuIecKoro
MaTepuaia Wid B Tabmuie, K KOTOPBIM OTHOCSTCS 3TH NPUMEYAHHUS, U IeYaTaTh C MPOMUCHON
OykBel ¢ ab3ama. Eciy mpuMedaHue OfHO, TO Iocie cioBa «lIpuMedanue» CTaBUTCS THPE H
IpUMeYaHre IeYaTaeTcst ¢ MpOnucHOoi OykBel OJHO NIpuMedaHwe He HymepyioT. Heckomnpko
IIpEMedaHuil HyMepyIoT 1o Iopsaky apabcekumu nudpavu. [IpuMedanus k Tabnmie mOMeEINaoT B
KOHIle TaOIMIBI Hajl IMHKEeH, o6o3Hadaromel okonyanue Tadnuiel. Ilpumepsr: [Ipumeuanue -
[Tpumeuanus 1.

3.8 @opmyIel ¥ ypaBHEHHS.

3.8.1 ®opMyiry B TEKCTE MIPUBOAAT IIOCIIE IEPBOTO YIOMHUHAHUA 0 Hel. [losgcHeHne CMMBOIIOB
M YHCIIOBEIX KO3()QUIMEHTOB, BXOIIMUX B (HOPMYILy, €CIH OHH HE IOSCHEHBLI paHee B TEKCTE,
JOIDKHBI OBITH MPUBEICHBI HEIOCPEeNCTBEHHO IoJ (opMmynoi. IlosdcHenue Ka)moro CuMBOIA
CIIENyeT HaBaTh C HOBOM CTPOKU B TOM IIOCIEAOBATEIBHOCTH, B KOTOPOH CHMBOJIBI IPUBEICHBI B
dopmyie. [lepBast CTpoKa MOSCHEHHS HOKHA HaunuaThCsl CO CIIOBA «TAe» Oe3 ABOETOUHS B KOHIIE.

ITpumep. YpaBHEHUE 3aTpaT TPYAa OIPENeIeTcs CIeoyIONHM 00pasoM:

YM vom = 3.2* KYUK 1.05,

rae UM HOM - HOMUHAJIBHEIE 3aTPaThl YeJIOBEKO-MeCIeB Ha pa3paboTKy mporpammel, KUK
- YHCJIO UCXOIHBIX KOMaH MPOTPaMMHOM CUCTEMBI B KHIIOKOMAaHIaX.

3.8.2 ®opmyinel, cliemyrolue OfHA 3a APYrOoM M HE pasleIeHHBIE TEKCTOM, Pa3felsioT
3aIISITOH.

3.8.3 Ilepenocuth (opMynbl Ha CIEAYIOIIYIO CTPOKY JOILyCKaeTCsS TONBKO Ha 3HaKaX
BBIIOJHAEMBIX OTIEPaIliy, IIPUYEM 3HaK B Hadasle CIEAYIOIEed CTPOKH MOBTOPsIOT. [Ipu mepeHoce
(bOpMYITBI Ha 3HAKE YMHOYKEHUS IIPUMEHSIOT 3HAK «X».

3.8.4  ®opmynsl, 3a HCKIIOUEHWEM IIOMEIAEMBIX B IPHIIOKEHUH, MHOIKHBI HMMETDH
CKBO3HYIO HyMEpalyio apabCKUMH IubpaMu, KOTOPHIE 3allMCHIBAIOT Ha yPOBHE (HOPMYIIEI CIIpaBa B
KPYIJIBIX CKOOKAX, IIPH 3TOM HOMEpP (OpPMYJIBI KIPHKAT» K IPABOMY Kparo CTPOKH, Ha KOTOPOX OHa
chopmupoBaHa.

CChUIKM B TEKCTE Ha MOPSIIKOBEIE HOMepa GOpMyJT IaroT B cKOOKaX, HalmpuMmep: B hopMyIe
(1).

@opMyIIBl, TOMEIIaEMbIe B IPUIOKEHUAX, JODKHBI HyMEPOBATHCA OTAENBHOM HyMepalueH
apabckumu IMbpaMu B [IpeeNiax KakIoro IPWIOKEHHS ¢ JoOaBIeHHeM Iepel] Kaxaold muppoi
0003HaueHUS MPUIIOKEHUS, HartpuMep: Gopmyna (B1).

JlomyckaeTcss HyMepanus (GopMysn B Ipenesax Kaxaoro pasziena. B sToM ciydae HOMep
(GopMyJIBI COCTOMT W3 HOMEpa pa3jiella U IOPSAKOBOIO HoMepa (OpMyJbl, Pa3feNeHHEIX TOYKOH,
Hanpumep: (4.2).

3.8.5 TTopsAmoK W3I0KEHNS MaTEMAaTHUECKUX YpaBHEHNH TakoH ke, Kak U GopMyII.

3.9 Nmmroctpanyu.

3.9.1 KonuuecTBO HILTIOCTpAlUK JOJIKHO OBITH JOCTATOYHBIM I IIOSCHEHHUS H371araeMoro
TEKCTa M PACIoJIaraThCsl IO TEKCTy IIOCTe IIEPBOrO YIOMMHAHMA O HMX. Eciyu mocie mepBoro
YIIOMUHAHHSI HEBO3MOYKHO IIPUBECTH MILTFOCTPAIILIO, TO €€ IIOMEINAOT Ha CIIEIYIOLIEM JIHCTE.

3.9.2 Wmoctpanuu, 3a WCKIIOYEHHEM HIUIIOCTPallMH IPHIOKEHUH, clefyeT HyMepoBaTh
apabckumu i pamMu CKBO3HOM HyMmeparuel. JlomyckaeTcss HyMepOoBaTh MILIIOCTPAlUK B IIpeaeax
pasnena. B aToMm ciyuae HoMep HIUTIOCTPAllMU COCTOMT M3 HOMEpA paszieiia U IMOPsIKOBOT0 HoMepa
WJUTIOCTPAIUH, pa3IeIIEHHON TOYKOM.

3.9.3 MumrocTpanyi npu HeoOXOAMMOCTH MOTYT UMETh HAMMEHOBaHME (ET0 MOMEMIAIOT Hal



WUTIOCTpPAIUeR) U IMOSCHUTEIBHEIE NaHHbIE (TI0IPUCYHOUHBIH TeKeT). CioBo «PHCYHOKY (HA OIUH
IMYHKT HHAYKE KEIJI OCHOBHOI'O TEKCTA) ITOMEIIAIOT ITOCIIE MOSCHUTEIBHBIX JaHHBIX.

3.9.4 Jlmarpammel, wn3oOpakaromue (GYHKIHMOHATBHYIO 3aBUCHMOCTh [BYX HIH 0ojee
NIEPEMEHHBIX BEJIMYXH, BEIIONHIOTCSA B IIPAMOYTONBHOM WX ITOJSIPHOM CUCTEME KOOPIMHAT.

3.9.5 3naueHnd nepeMEHHBIX BEIMUYMH OTKJIAABIBAIOTCS Ha OCAX KOOPIAMHAT B JIMHEHHOM MM
HeNMMHEHHOM MaciuTabax u3o0paxeHud. MaciTal IS KaKIOro HalpaBiIeHHsS KOOPIUHAT MOYKET
ObiTh pasHemM. Jlparpamme! Ge3 INKaT CNEAyeT BBIIONHATH BO BCEX HAIPABICHHAX KOOPIMHAT B
JIMHEWHOM MaciTabe n300paKeHu.

3.9.6 Ocu KoOpIMHAT, OCH IIKAJ, OTPAHUYMUBAIOIINX [I0TIE IHATPAMMEL, CIIEyET BBITIONHATH
CIUIOLIHBIMKM OCHOBHBIMH JuHUsME (TonmmHa 8=0,6... 1,5 MM.). JIuHUE KOOpAMHATHON CETKH U
JENUTENbHBIe IITPUXU OCEH KOOPIMHAT BBINOJHSIOTCS CIIOIIHOM TOHKOM JMHUeH (Tommmuaa S/3...
S/2).

3.9.7 Ha puarpamme onHOM (YHKIMOHATBHON 3aBHCHMOCTH €€ H300paKeHHe CieayeT
BBIIIOTHATD CIUIOIIHOM JIMHUEN TOMIUHON 28. JIoIycKaroTCs Mpy HEOOXO0MMMOCTH JTHHUM MEHBIIEH
TONIIUHEI I 00€CTICUeHHST TOYHOCTH OTCYETA.

3.10  Ccruikn

3.10.1 Ccpurku Ha CTaHOAPTEHI, TEXHAYECKUE YCIOBUS M JPYTHE JOKYMEHTHI JOIYCKAIOTCS
IPH YCJIOBHM, YTO OHH ITOJTHOCTHIO W OJHO3HAYHO OIPEIENIAIOT COOTBETCTBYIOIIHE TPEOOBAHHUI.
Ccbutatbest ceyeT Ha TOKYMEHT B IEIIOM WM €ro pasielbl Mid IpuiokeHns. CCBUIKA Ha
NOMpa3AeNbl, IYHKTHE, TAONMOBI WIHM WUIOCTPANKM HE MOIYCKAalOTCAd 33 MCKIIIOUSHHEM
IOJIPA3/IeIIOB, TyHKTOB, TaOIUI U MIITIOCTPAIMH TAHHOTO JOKYMEHTA.

3.11 Crocku

3.11.1 Ecnu He0OXOIMMO TOSCHATH OTHENBHBIE NAHHBIE B TEKCTE, TO STH JAHHEIE CICLYET
0003HaYaTh HAJACTPOYHBIME 3HAKAME CHOCKH.

CHOCKH B TeKcTe pacronaraloT ¢ af3allHOro OTCTyla B KOHIIE CTPaHMIb, Ha KOTOPOH OHH
0003HaY€eHE], ¥ OTJENIIOT OT TEKCTa KOPOTKON TOHKOM TOPH30HTANBHOMN JTHHUEH ¢ IEBOI CTOPOHHI,

3.11.2 3HaK CHOCKM CTaBAT HEIOCPEICTBEHHO IIOCHE TOTO CJIOBA, UHCIA, CHMBOIA,
IPEJUIOKESHHUS, K KOTOPOMY JaeTCs MOSICHEHHUE, U MTePe/l TEKCTOM II0SICHEHHS.

3.11.3  3HaK CHOCKHM BBIIONHSIOT apaGCKUMK IU(PaMU cO CKOOKOM M MOMEINAIOT Ha YPOBHE
BepxHero obpesa mpudra. Hymepanus cHOCOK OTIeNbHAS sl KaIO# cTpaHuubL JlomycKaeTes
CHOCKH BBINOTHATH 3Be3fouKamu. lIpuMmenars Oonee YeTHIpEX 3BE3MOYEK HE PEKOMEHIyETCS.
IIpumep: «meuararomniee yCTpoRCTBO *».

3.12 Ilpumepsr

3.12.1 Tlpumeprr MOTYT OBITH TIPHBEJEHB! B TEX CIIydasX, KOTJa OHH NOSCHSIOT TPeGOBAHHS
JOKyMEHTA.

3.12.2 IIpumepr! pasMearoT, HyMEPYIOT X 0OPMIISIOT TaK e, Kak ¥ IPHUMEJaHHs.

4. Ilopsiiok NpoBegeHUsT HOPMOKOHTPOJIS

4.1 HOpMOKOHTpONb SBISETCA 3aBEPIIAIOIIEM 3TaloM pa3pabOTKM KypCOBOTO IIPOEKTA
(paboTEI), BEITYCKHOH KBATHGUKALMOHHON pabOTEL

4.2 B 3aBHCHMOCTH OT KOJIMYECTBA M COJCPKAHMS IUIIOMHBIX M KYPCOBBIX PaboT /IPOEKTOB
HOPMOKOHTPOIIb MOJKET IIPOBOJUTHCS OIHMM HOPMOKOHTPOIEPOM HJIH HOPMOKOHTPOJIEPAMH,
CIIELUATU3UPOBAHHBIMH:

a) IO XapaKTepy NaHHBIX, COMEPXKAINMXCS B DPa3pabaTelBAEMBIX JOKYMEHTAX. IIpH 3TOM
CIENHAIM3MPOBAHHEIE HOPMOKOHTPOTEPHI IOCIENOBATENFHO IIPOBEPSIOT B KaXJIOM IPOEKTE
/pabote odopmiieHne, COOTIOEHNE IPABAI H300PaKEHNS, 0003HAYCHHUS 1 T.11.,

6) mno BugaM pa3pabaThIBaeMbIX JOKYMEHTOB. Ilpm  5ToM HOPMOKOHTPOJEPEI
CIIENHATH3UPOBAHEI 110 IIPOBEPKE OT/IEIBHbIX BUIOB JOKYMEHTOB, YepTEKeH, cxeM, cennuKarmit
U T.1.

4.3 HOpMOKOHTPOJIb TPOBOJAMTCS B [BA 3TAIAa:

1 sran - npexBapuTenEHAsT IPOBEPKa pa3pabaTHBAEMBIX JOKYMEHTOB. IIpH 3TOM JOKYMEHTEI
IPEBABILTIIOT HOPMOKOHTPONEPY C IOAMUCIMH B rpadax «Pa3pab.» u «IIpos.». [lpu Hammuun



HECOOTBETCTBUH BEIJAETCS JINCT HOPMOKOHTPOJIS C BBIZICIICHHBEIMHE HEOCTATKAMH,

2 oTam - 3aKIII0YHUTENbHAsd IPOBEPKA, HECOOTBETCTBHS HE OMYCKAIOTC.

4.4 PaspabaTeIBacMble JOKYMEHTHI JIOTIKHEI IIPEIBSIBIATHCS HA HOPMOKOHTPONb KOMIIIEKTHO,
T.C. TEKCTOBAas (IIOACHUTENIbHAS 3aIIUCKa) U IpaduuecKast JOKyMEHTAaIus (depTek, crenuduKkanis 1
T.IL.).

4.5 Ilommucanwe HOPMOKOHTPONIEPOM IIPOBEPEHHBIX paGoT / IIPOEKTOB IPOM3BOMHTCS
CIIEAYIOITIM 00pa3oM:

a) ecnmd JOKyMEHT IIPOBEPSeT OJWH HOPMOKOHTPONEP IO BCEM IOKA3ATEISIM, OH
IIOJIIUCBIBACT €I0 B MECTE, OTBEJEHHOM JUIS OAIKUCH HOPMOKOHTPONIEPA;

0) ecmu NOKyMEHT IIOCIENOBATENBHO IIPOBEPSIOT HECKOIHKO —CHELHAIM3UPOBAHHBIK
HOPMOKOHTPOJIEPOB, TO IIOAIMUCAHUE 3THUX JOKYMEHTOB B MECTE, OTBENEHHOM JUII IOJIINCH
HOPMOKOHTPOIIEPa, MPOU3BOAUTCH UCIIONHUTENEM Hanb0IIee BEICOKOM KATErOPHH.

5. OGa3anHOCTH H IPaBa HOPMOKOHTPOJIEPA

5.1 Tlpu HOpMOKOHTpONE paspabaTEIBaeMOM CTYAEHTAMH NOKYMEHTAI[MHM HOPMOKOHTPOTIED
00s3aH  PYKOBOACTBOBAThCS TONMBKO ~NEHCTBYIOIMMH B MOMEHT IIPOBEIEHHS KOHTPOJS
CTaHmapraMi M JAPYTHEMH HOPMaTHBHO-TEXHMYECKMMHU JOKyMEHTamu. Bompoc o coOmofeHuu
TpeOOBAHHH BHOBb BBIIYLIEHHBIX CTAHIAPTOB M HODMATHBHOTEXHHYECKHX JOKYMEHTOB, CPOK
BBEJICHHs KOTOPBIX K MOMEHTY IIPOBEJEHHS HOPMOKOHTPOIIS €Ille He HACTYyNHI, B KaXKIOM
OTACIBHOM CIIy4ae peIlaeTcs CIENHAIBHO CO3JaHHOM KOMHCCHEH B 3aBHCHMOCTH OT
YCTaHOBIIEHHBIX CPOKOB pa3paboTKH.

5.2 HopMOKOHTponep 00s13aH CHCTEMaTHYECKH [IPEACTABIATE pykoBoauTensm KP (KIT) u JIP
(AII) ceemenms O COONIONEHMH HOPMATHBHO-TEXHMYECKHX MOKYMEHTOB U O PENaKIuoOHHO-
rpabuyecKoM 0QOpMIICHHUH.

5.3 HopMOKOHTponep UMEET pago:

a) BO3Bpamarh pa3padaTEIBAEMYIO JOKYMEHTAMIO CTYACHTY - pa3paboTunky 6e3
PaccMOTPEHUS B CITydasnx:

- HapyIIeHHUs yCTAaHOBICHHON KOMILIEKTHOCTH,

- OTCYTCTBUS 005I3aTENIBHBIX MMOAUCEN;

- HeOPEKHOTO BEITOTHEHHS;

6) TpeGoBaTh OT pa3paGOTUUKOB JOKYMEHTALMH pAa3bSCHEHHN H  JOMONHHTETbHBIX
MaTepHaoB 10 BOIPOCaM, BOSHUKIIUM IIPH TTPOBEPKE.

5.4 VIsMeHeHNs! 1 MCIIPABIeHNS, yKa3aHHEIE HOPMOKOHTPOIEpoM B JIHCTE HOPMOKOHTPOIIS B
CBA32HHBIC C HApyIICHWEM JACHCTBYIOMUX CTaHAApTOB U JAPYIHX HOPMATHBHO-TEXHHIECKHX
JOKYMEHTOB, 00s13aTebHEI UL BHECCHUS B pa3pabaThiBaeMble JOKYMEHTEL

5.5 PasHoriacus MeXIy KOHTPOTEpPOM M pa3palGOTUMKOM JOKYMEHTAIMH pa3pellarorcs
PYKOBOJMTENEM CIIy’KOBI KauecTBa 1O COrnacoBaHmio ¢ pykosomurtenem (KP) KIT u (JIP) JIIL.
Pemenne pykosommtens cayxGbl KadectBa IO BOIPOCAM  JEHCTBYIOLIMX CTaHAapTOB W
HOPMATHBHO-TEXHUYIECKHUX JTOKYMEHTOB SBJISETCS OKOHUATEIHHBIM.

5.6 HopMOKOHTpONIEp HECET OTBETCTBEHHOCTb 3a COGIIOJEHHE B paspabarbiBaeMoi
TOKyMEHTAllMK TPeOOBaHWM NEHCTBYIONMX CTaHJapPTOB MW JAPYTHX HOPMATHBHO-TEXHHUECKUX
JOKYMCHTOB HapaBHE ¢ pa3paboTUNKaMu TOKYMEHTALHH.

6. Odopmutenne 3amedannii ¥ NPeI0KEHUIT HOPMOKOHTpOIEpa

6.1 HopmoxoHTponep B IpOBepseMBIX JOKYMEHTaX HAHOCHT KApaHAAIOM YCIOBHBIE
IIOMETKH K 3JIEMEHTaM, KOTOPBIE JOIKHEI OBITh UCTIPABIICHEI MM 3aMeHeHBl. CaeaHHbIe TTOMETKH
COXpPaHsIOT MO MOANUCAHMSA, X CHUMAET WX HOPMOKOHTponep. B JIucre HOPMOKOHTpPONS HpOTHB
HOMepa KaXIOH IOMETKH KPAaTKO ¥ SICHO H3JIaraeTcs CONEepI)KaHUe 3aMedaHuil W MpeUToKeHUH
HOPMOKOHTpOJIEpA.

llpumep OQOPMIEHHS CIHCKA HCMONB30BAHHBIX HMCTOYHMKOB CIIMCOK HCIIONB30BAHHBIX
HCTOYHHUKOB
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6.2 Ilpm cchUKaX Ha CTaHOAPTHl KM TEXHMYECKHE YCIOBHS YKa3bIBAOT TONBKO KX
0003HAYEHHS, TP 3TOM JIOIIyCKAETCSA HE YKa3bIBATh TOJl MX YTBEPIKICHHUS IIPU YCIOBHH IIOTHOTO
OIUCAHUSA CTaHAapTa B CIMCKE HCIOIb30BAHHBIX MCTOYHWKOB. CCHUIKM Ha HCIIONB30BAHHEIE
UCTOYHHKU CIIEMYCT yKashbIBaTh IIOPANKOBBIM HOMEDPOM IO CIIHCKY HCTOYHHKOB B KBaIpPAaTHEBIX
ckoOkax. Hapamy c oOmuM CIHCKOM JOMyCKaeTcss NPUBOJUTH CCEIUIKA HA MCTOYHHKH B
MOACTPOYHOM IIPUMEYAHUH.

6.3 Ccpurkm Ha pa3fenbl, MOXPA3NeNbl, IYHKTHI, IOMIYHKTEI, HUIIOCTPAllMM, TaOIWIEL
(opMyEL, ypaBHEHNU, HEPEUHCIICHNUS, IPUIOKCHHUS CIIEAYET YKAa3BIBAT UX TTOPSIKOBEIM HOMEPOM.

Ecnu pucynok, Tabmuna, GpopMyia, ypaBHEHHE, IEPEUHCICHAE, IPUIIOKEHHE IIPEICTaBICHE]
B pa0oTe B €IMHCTBEHHOM HYHCIIE, CIIEIYeT IPU CChUTKAX IHCATh «Ha PUCYHKE», «B TaOIHIIE», (1O
hopmyiie», «B YPaBHEHHNY, B IPUIIOKEHUIY.

7. Ilpnioxenus

7.1 Marepuai, DOMONHAIOIMA TEKCT TOKYMEHTa, JOIYCKAETCA TOMEIATh B MPHIIOKEHHUAX.
IIpunosxxeHusiME MOTYT OBITB, HApHUMeEp, rpadHdecKuit MaTepral, Tabmuisl 60bIoro GopMara,
PAaCYETHI, KOHIENTyalbHas MOIETb CUCTEMEI, (GYHKIIHOHATLHBIE MOIEN CHUCTEMBE], JIOTHYECKUE W
(u3HUecKue MOIENN JAHHEBIX, TEKCT IIPOTPaMMEL 1 T.]1.

Ipunoxenus oQopMIIIOT Kak mpogonkenne PII3 Ha moCIenyromux ero JINCTax Wik B BHIE
OTIENBHOTO JOKYMEHTA.

72 Ilpunoxenusa  Moryr  ObITE  00s3aTeNbHEIMM W HMHGOPMALMOHHBIMH.
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WHpopMarmoHHble OpHIOKeHHS MOTYT OBITh PEKOMEH/[yeMOTO HJTH CLIPABOTHOTO XapakTepa.

7.3 B Tekcre mokyMmeHTa Ha Bce IPUOIKEHUS NOJDKHBI OBITh JAHBI CCBUIKH. [IpHIoKeHus
PacIionaraioT B MOPAJKE CCHUIOK Ha HUX B TEKCTE JOKYMEHTA.

7.4 Kaxmoe IpHIIOXEHHE CleIyeT HAYMHATD ¢ HOBOI CTPaHMIEl C yKa3aHHEM HABEPXy
IIOCCpEAMHE CTpaHUIEl cioBa «IlpunoskeHue» um ero 0003HaYeHHUs, a IIOA HUM B CKOOKAax s
005I3aTENBHOTO  [PHIIOKEHHS [HMIIYT CIOBO «00s3aTenbHOe», a i HHOOPMANMOHHOIO -
«PEKOMEHTyeMOe) HIIH «CTIPaBOYHOEY.

7.5 llpunoxeHwe IOKHO HMeTh 3aroJIOBOK, KOTOPBIM  3alMCHIBAIOT CHMMETPHUHO
OTHOCHTENBHO TEKCTA C MPONUCHOM GYKBEI OTAENbHOM CTPOKO.

7.6 TlpunoxeHus 0603HAYAIOT 3arTaBHEIME OykBamu pycckoro andaBurta, HauHHAS C A, 3a
UCKIroYeHueM OykB E, 3, ﬁ, O, 4, b, BL, b. ITocie ciosa «IIpunoxedne» crenyer Oyksa,
0003Ha9aIOIIAs €10 MOCIEL0BATENBHOCTD,

Homyckaercs o6osHadenne mpuimoKermit OyKkBaMH JAaTHHCKOTO andaBuTa, 3a HCKIOYEHHe
6yks I m O. B ciywae IONHOrO HCIONB30BAHES OYKB pYCCKOrO M JIATHHCKOTO anparuToB
JoIyCKaeTcs 0003HAYEH e IPHIIOKEHNH apabekum nudpamu.

Ecimu B loxyMenTe 0/1HO MIpHIIOKeHHe, 0HO 0603HAYASTCS «IIpunoxenne Ay.

7.7 TeKCT KaXkIoro MpHIIOKEHHS U HEOOXOJMMOCTH MOXKET GBITH pasjieeH Ha paszersl,
TIONPas/IeIIbl, IYHKTBI, HONIYHKTHI, KOTOPEE HyMEpYIOTCSA B Openenax KaxIoro NpUIoKeHHUS.
Ilepen HOMepoM cTaBHTCS 0603HAYEHHE STOTO IIPUIIOKEHUSA; Hapumep: B. 1.2.

IIprnoenus NOKHE IMETH OBIIYIO ¢ 0CTATHHON YACTEIO JIOKYMEHTa HyMepaIuIo.

7.8 Bce TIPUIOKEHUS TOKHEI OBITH [ICPCIUCIICHE! B COAEPIKAHUU JOKYMEHTA C yKa3aHHEM
HX HOMepa.

7.9 Ilpw BBIIyCKE MPUIOKEHHUS OTIETBHBIM AOKYMEHTOM Ha TUTYIBHOM JIHCTE IIOJ BHIOM
AOKYMEHTA CIICNYCT yKas3aTh CIOBO «IIpHiTokeHWe», a HA KAXIOM H3 HECKONBKIHX IIPUTIOKESHHIH
yKa3aTh UX IOPAIKOBBIE 0003HAUECHHS.

7.10 IlpunmoxeHus, BBIIyIIEHHEBE B BHIE OTACILHOIO JOKYMEHTa, 0003HAYAIOT KaK YacThb
AoxymeHTa. IIpr HeoOX0MMMOCTH B TakoMm TIPUIIOKCHUH MOXKET OBITh oMermneHo «Conepxanuey.

7.11 Ecnu mpumnoxenust me O0QOPMILIIOTCSA OT/IETbHBIM NMOKYMEHTOM, HYMEpPALHUs CTPaHHUI]
PII3 u npuroxenwnit, BXogsmmmx B ee COCTaB, NOJKHA OBITH CKBO3HOM,

7.12 B npuioxeHHsx MILIIOCTPAllMH HyMEPYIOTCS B NpPEAeNax KaXIOTO NPHIOKESHHS B
TIOPAIKE, YCTAHOBIEHHOM JISI OCHOBHOTO TEKCTA JOKYMEHTA.

CornacoBano: ropuckoucy/ist E.C. O6pazmosa
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